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How to Build a Plan in Plan Ahead 
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1. Purpose and Overview 

Plan Ahead helps you build your class schedule before your registration window opens. You 
can search for courses, compare sections and meeting times, and save your preferred schedule 
for later. 

You can create up to five plans per term, making it easier to compare schedule options. 

Important: Creating a plan does not reserve a seat in a course. Your saved plan will be 
available to use when your registration window opens. 
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2. Access Plan Ahead 

1. Log in to myOkanagan. 

2. Select Registration. 

 

 

3. Select Plan Ahead. 

 

 

 

 

 

https://my.okanagan.bc.ca/
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4. Select the term you want to plan for. 

5. Click Continue. 

 

 

6. Click Create a New Plan. 

 

 

Note: You can create up to 5 plans per term. 
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3. Search for Courses 

1. Search for courses using one or more of the following: 

• Subject 
• Course Number 
• Keyword 

2. When searching by subject, select the subject from the drop-down list. 

You can select multiple subjects to search across several subject areas at once. 

 

 

3. Click Search. 
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4. Find the course you want. 

5. Click View Sections. 
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4. Review and Add a Course 

A course may have multiple sections. Review the available sections to find the option that 
works best for you. 

Sections may have different: 

• Campuses 
• Instructional methods, such as in-person or online 
• Instructors 
• Meeting days and times 
• Seat availability 

Important: Check the Campus and Instructional Methods columns carefully before selecting 
a section. 

 

View Course Details 

Click the course title to view more information about a section. 
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Depending on the course, this may include: 

• Important comments 
• Course information 
• Restrictions 
• Prerequisites and co-requisites 
• Enrollment and waitlist information 
• Faculty and meeting times 
• Linked sections 

Close the window when finished reviewing the information. 

 

 

Add the Course 

1. Find the section you want. 

2. Click Add. 
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The course appears in your plan and in the class schedule. 

 

 

Add a Note - Optional 

Use the Note icon beside the plan or the course to add a personal reminder. 

 

For example: 

Choose the Monday section if it fits my work schedule. 

 

Notes are for your reference and do not affect registration. 
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5. Add More Courses 

1. Click Catalog Search Results to return to your course search.  

 

2. Click Search Again. 

 

3. Enter new search criteria. 

4. Click Search. 

 

 

Continue this process until you have added the courses you want to your plan. 
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6. Add a Course with Linked Sections 

Some courses require more than one section, such as a lecture and a lab. 

When a course has a required linked section, Linked appears in the course information. 

1. Find the course and click View Sections. 

2. Locate the section you want. 

3. Click View Linked. 

 

 

The available linked sections appear. 

 

A course may have one or several linked options. Review the campus, instructional method, 
instructor, and meeting time to find the option that works best with your schedule. 
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4. Click Add All for the combination you want. 

 

 

Both the lecture and its linked section are added to your plan. 

Important: When linked sections are required, make sure all required sections are included in 
the plan. 
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7. Review and Save Your Plan 

As courses are added, use the Schedule panel to see how they fit into your weekly schedule. 

 

Select Schedule Details to view more information about your planned courses, including 
meeting times, locations, instructors, and other class details. 
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Review your plan and make sure: 

• Courses do not overlap. 
• The campus is correct. 
• Meeting times work with your schedule. 
• Required linked sections are included. 

 

When you are ready: 

1. Click Save Plan. 

 

2. Enter a name for your plan. 

3. Click Save. 

 

 

Use a name that will make the plan easy to identify later, especially if you create multiple plans. 
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4. Confirm that the Save Successful message appears at the top of the page. 

 

 

The Save Successful message confirms that your plan has been saved. 
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8. View and Manage Saved Plans 

Select ‘Select a Plan’ to view your saved plans. 

 

 

From this page, you can: 

• Review the courses in a plan. 
• Click Edit to make changes. 
• Click Delete to remove a plan. 
• Click Create a New Plan to build another schedule. 

 

 

You can create up to five plans per term. Consider creating different plans with alternate 
sections or meeting times in case your preferred classes are unavailable when registration 
opens. 
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9. Edit a Saved Plan 

Plans can be updated if a course or meeting time no longer works for you. 

1. From Select a Plan, click Edit beside the plan you want to change. 

 

 

2. Click Search Again to find another course or section. 

3. Search for the course and click View Sections. 

4. Review the available options. 

5. Add the courses and save the Plan. 
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If replacing an existing course or linked section: 

1. In your current plan, open the Action drop-down menu for the section you want to 
remove. 

2. Select Delete. 

3. Click Save Plan. 
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10. Delete a Plan 

If you no longer need a plan: 

1. Return to Select a Plan. 

2. Find the plan you want to remove. 

3. Click Delete. 

 

4. Confirm the message “Plan Deleted”. 

 

Deleting a plan does not affect courses you are already registered in. 
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Important Notes 

• You can create up to five plans per term. 

• Creating a plan does not reserve a seat in a course. 

• Review the campus, instructional method, meeting time, and section before adding a 
course. 

• Some courses require linked sections, such as a lecture and lab. 

• Use the schedule to check for overlapping class times. 

• A saved plan can be edited or deleted. 

• Your saved plan will be available to use when your registration window opens. 

• Course availability may change before registration. 

 

 

 

Getting Help 

If you need help using Plan Ahead or experience an issue, contact the Ask OC Help Centre for 
support.   

 

 

 

 

 

 

https://www.okanagancollege.ca/ask-oc

