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1. Purpose

This guide explains how Bookkeeping/Accounting Technician students can register for

Flexible Registration courses in myOkanagan.

Before registering, talk to an Academic Advisor to confirm which courses to take, the

recommended course order, and how to plan your studies.

To connect with an Academic Advisor, contact the Ask OC Help Centre.

This guide explains how to:
o Find the courses available for your program
o Select the correct Flexible Registration section

e Complete and confirm your registration

2. Register for a Course

Step 1 - Open Registration

1. Loginto myOkanagan.

2. Select Registration.

QL myokanagan Student Applicant

Moodle  Brightspace  Email .

Ask OC ® Self-service . Registration
Q A one-stop shop to connect you to our self-help ‘0 View and update personal inlorrn_ View course information, build plans, add and drop

resources academic records classes

=== Tyition deposits, payments shada BooKkings g
View all student schedules and

A
» Final exam schedules
.[ E=N cndrefunds wd) Booka study room or appointment
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https://www.okanagancollege.ca/ask-oc
https://my.okanagan.bc.ca/

3. Select Register (Add/Drop) Classes.

Student « Registration

Registration

What would you like to do?
- Prepare for Registration Register (Add/Drop) Classes
View regisfration status, update student ferm d; i ‘Search and register for your classes. You can also view and manage
registration requirements \, your schedule.

Plan Ahead Browse Classes (No Add/Drop)
;‘ Give yourself 8 head start by building plans. When you're ready to Looking for classes? In this section you can browse classes you find
= register, you'll be able to load these plans. Q interesting.
View Registration Information Browse Course Catalog
i View your past schedules and your ungraded classes. ‘ Look up basic course information like subject, course and description.

Step 2 - Select a Term
1. Select the term you want to register in.

2. Click Continue.

Student - Registration « Selecta Term

Select a Term

Terms Open for Registration

l Fall 2026

([ come |




Step 3 - Select a Course
The courses available for your program are listed under Your Course Registration Pathway.
1. Review the available courses under Compulsory.

2. Select the course you want to register for.

Register for Classes

Your Course Registration Pathway Bookkeeping/Accounting Tech

Term: Fall 2026
Requirements Summary, erm: Fal

O Compuisory

You must complete all requirements for Compulsoy Compulsory
O Seloct OADM - 130 Business EcEal husfcompls[s sl requirements for Gompulsory
O Select OADM i

137 aih Toolhox & Select OADM - 130 Business Math/Electronic Cal

Your Course Registration Pathway Details

O Select OADM - 143 Accounting | Select OADM - 137 Math Toolbox & Applications
QO Select OADM - Select OADM - 143 Accounting |

O Select OADM - 145 Essential Office Skills Selact OADM - 144 Accounting Il

O Select OADM - 146 Accounting il Select OADM - 145 Essential Office Skills

O Select OADM - 149 Canadian Payroll Practices Select OADM - 146 Accounting Ill

O Select OADM - 152 Accounting Software | Select OADM - 149 Canadian Payroll Practices
O Select OADM - 155 Accounting Software Il Select OADM - 152 Accounting Software |

O Select 0ADM - 156 00 Sirmulation Select OADM - 155 Accounting Software I

Select OADM - 156 Acc/Bookkeeping Simulation
Select OADM - 157 Tax Preparation for Bookkeeper
Select OADM - 158 Cloud Accounting and Integra

O Select OADM - 157 Tax Preparation for Bookke
O Select OADM - 158 Cloud Accounting and Integra

O Select OADM - 1694 Spreadsheet | Select OADM - 169A Spreadsheet |

O Select OADM - 1695 Spreadsheets II Select OADM - 1698 Spreadshests I

O Select OADM - 173 Client Communications Select OADM - 173 Client Communications
O Select OADM - 181 Job Search Techniques Select OADM - 181 Job Search Techniques
© Select OADM - 183 Practicum - Accounting Select OADM - 183 Practicum - Accounting

3. Inthe search results, find the section labelled OL1.

4. Click Add.

Register for Classes
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Important: Select the OL1 section. Other sections of the same course may be intended for
different programs.




Step 4 - Choose Your Dates
When the Confirm Your Dates window appears:
1. Enter either your preferred Start Date or your preferred End Date.

Confirm Your Dates o

Title Subject Course CRN Section Hours Duration Start Date End Date

Fixed Duration OLR Classes: To add a class, you must select a start OR an end date within the permitted range.

Eucinzss OADM 130 31677 oLt 1 13 WEEK | m | L]
Math/Electronic Cal Permitted Dates Permitted Dates

08/06/2026 to 12/18/2026  11/04/2026 to 03/18/2027

Cancel Confimm

2. Banner automatically calculates the other date based on the course duration.

3. Review your dates.

4. C(Click Confirm.

Confirm Your Dates

Title Subject Course CRN Section Hours Duration Start Date End Date
Fixed Duration OLR Classes: To add a class, you must select a start OR an end date within the permitted range

1010872026 B ]
Eueiness 0ADM 1m0 677 L

Malh/Electronic Cal oL 13 WEEK Permitted Dates Permitted Dates
08/0612026 fo 121182026 11/04/2026 to 0311872027

Note: Your selected date must be within the permitted date range shown on the screen.
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Step 5 - Submit Your Registration
1. Review your registration in the Summary panel.
2. Confirm the course status is Pending.

3. Click Submit.

Register for Classes

wres Hegeriiation Pafivas, Bookkeeping/Accounting Tech

Search Results — 5 Closses

b
e SubicaDe Cofus Sedor IsiuctonsiMehod Campe Credt CRA Tari  Faoubyteswuctor Masng Trues Stan-Seats Scheule T Linked Sectons Add k.
BunessMaFl O 10 OL1 Oneksch. O 1 M. F o2 Omine

BusinsssManEL  Ofice . 130 212 OmnsAsmen. O 1 3. F. Dsbwsen Teani1  Onine
BusiessMainEl  Offce . 130 213  Omiesnch.  ©. 1 30 F.  Dabusen Bh 080 . g
N 100 af 1 N LI
5 Summary Tuion an Fess
e Detsls Houss | CRM Schedde Ty Stabus Agton .
Wodnesday  Tharsday Friday Saturday
* | Busness MawERGint Cal ORDMISC OLY 1 31887 Qnlioe Fonding Web Registersd

When registration is complete, the course status changes to Registered.

The course will also show as completed in Your Course Registration Pathway with a green
check mark.

Swdent - Registration - SelectaTerm « Register for Classes

@ Save Successful

Register for Classes

BookkeepinglAccounting Tach
Term: Fall 2026

‘Your Course Registration Pothwway Details

Compulsory

el Dt 5 Suemmary Tution s s
Clesa Schadule for Fal 2028 Tia Dutats Hours CRH Schodda Ty Sta acten )
Sunday Mandy Tossday  Wednesday  Thursday Friday Soumday

* | Busiess MamEreyonic i 0ADM 190U 1 3697 Oniing Rgataosst Hone

| Tots o | Regietred: | Bt | CEU: | | Mas: B0 0 508




3. Confirm Your Registration

Step 1 - Review Your Registration

1. Select the Schedule Details tab.

2. Confirm your registration information, including:

o Registration status

o Start Date

o End Date

o Course information

o CRN

Register for Classes

B sen
Class Schedule for Fall 2026

CRM

Schedule and Options

Your Course Negisiralion Pathway

Reuirements Summary

Compulsory

You must complete af requirements for Compuisary

@ Selaci OADM - 130 Business MathElecionic
O Sslact OADM - 137 Math Toolbox & Apglications.
O Selaci OADM - 143 Accounting|

O Select OADM - 144 Accounting I

© Sefect OADM - 145 Essential Office Skills

O Select OADM - 146 Accountiog Il

O Select DADM - 149 C Payroll Practices

O Select OADM - 162 Account
O Select DADM

9 Software |

Bookkeeping/Accounting Tech

Torm: Fall 2026

Your Courss Registration Pathway Details.

Compulsory

You must complete al requirements for Compulsory

Select OADM -
Select OADM -
Select OADM -
Seloct OADM -

Select GADM
Select OADM
Select OADM
Select OADM

Select OADM -
Select OADM -

130 Busingss Math/Elacironic Cal
137 Math Toolbox & Applications
143 Accounting |

144 Accounting Il

145 Essential Qffice Skils

145 Accounting 1

149 Canadian Payrol Practices
162 Accounting Software |

155 Accounting Softwars I

156 Aco/Bookkeeping Simulation

' Business Math/Electronic Cal | Offics Administiatan 130 Section OL1 | Class Begin: 10/09/2026 | Class End:

iRm0z

Hours: 1 Level: Vocationsl | Campus: Onfine | Schedule Type: Oniine | Instructional Methad: Online Asynchionous | Grade Mode: Nommal

No spaciied mesting imes

No spacied Instructor
3157

Registered
Message: Web Registered

7 Summary
THle Details. Hours CRN Schedule Ty Stalus
Business MathElectronic Cal  OADM 130.0L1 1 31697 Onling. Registered

Panals ~

Tota Hours | Registered: 1| Baing: 2| CEU: 0| Min: 0| Max: 99,999 59

Action

Hane

Submit




4. Important Notes

e You must enter either a Start Date or an End Date. Banner automatically calculates the
other date.

e Your selected date must be within the permitted date range shown on the screen.
o Flexible Registration courses use section OL1.

e Your registration is not complete until you click Submit and your course status changes
to Registered.

o Follow the course plan recommended by your Academic Advisor.

e Ifyou are unsure which courses to take, the recommended order, or how to plan your
studies, contact an Academic Advisor through the Ask OC Help Centre.

5. Need Help?

For help choosing or registering for courses, planning your course order, deciding how many
courses to take, or resolving an error in myOkanagan, contact the Ask OC Help Centre.



https://www.okanagancollege.ca/ask-oc

