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1. Purpose 

This guide explains how Bookkeeping/Accounting Technician students can register for 
Flexible Registration courses in myOkanagan. 

Before registering, talk to an Academic Advisor to confirm which courses to take, the 
recommended course order, and how to plan your studies. 

To connect with an Academic Advisor, contact the Ask OC Help Centre. 

This guide explains how to: 

• Find the courses available for your program  

• Select the correct Flexible Registration section  

• Complete and confirm your registration 

 

 

 

2. Register for a Course 
 

Step 1 - Open Registration 

1. Log in to myOkanagan. 

2. Select Registration. 

 

 

https://www.okanagancollege.ca/ask-oc
https://my.okanagan.bc.ca/
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3. Select Register (Add/Drop) Classes. 

 

 

 

 

Step 2 - Select a Term 

1. Select the term you want to register in. 

2. Click Continue. 
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Step 3 – Select a Course 

The courses available for your program are listed under Your Course Registration Pathway. 

1. Review the available courses under Compulsory.  

2. Select the course you want to register for.  

 

3. In the search results, find the section labelled OL1.  

4. Click Add. 

 

Important: Select the OL1 section. Other sections of the same course may be intended for 
different programs. 
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Step 4 - Choose Your Dates 

When the Confirm Your Dates window appears: 

1. Enter either your preferred Start Date or your preferred End Date. 

 

2. Banner automatically calculates the other date based on the course duration. 

3. Review your dates. 

4. Click Confirm. 

 

Note: Your selected date must be within the permitted date range shown on the screen. 
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Step 5 - Submit Your Registration 

1. Review your registration in the Summary panel. 

2. Confirm the course status is Pending. 

3. Click Submit. 

 

When registration is complete, the course status changes to Registered. 

The course will also show as completed in Your Course Registration Pathway with a green 
check mark. 
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3. Confirm Your Registration 
 

Step 1 - Review Your Registration 

1. Select the Schedule Details tab. 

2. Confirm your registration information, including: 

o Registration status 

o Start Date 

o End Date 

o Course information 

o CRN 
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4. Important Notes 

• You must enter either a Start Date or an End Date. Banner automatically calculates the 
other date. 

• Your selected date must be within the permitted date range shown on the screen. 

• Flexible Registration courses use section OL1. 

• Your registration is not complete until you click Submit and your course status changes 
to Registered. 

• Follow the course plan recommended by your Academic Advisor.  

• If you are unsure which courses to take, the recommended order, or how to plan your 
studies, contact an Academic Advisor through the Ask OC Help Centre. 

 

 

5. Need Help? 

For help choosing or registering for courses, planning your course order, deciding how many 
courses to take, or resolving an error in myOkanagan, contact the Ask OC Help Centre. 

 

 

 
 

https://www.okanagancollege.ca/ask-oc

