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	Okanagan College 
Curriculum Development Expectations Checklist

	
	To ensure curriculum proposals are accepted for submission to the Integrated Curriculum Committee (ICC) for review and recommendation to Education Council, the following expectations must be addressed. 
If there is uncertainty about whether a specific expectation applies to your proposals, consultation with your Dean or Director is advised.



	[bookmark: Text2]Select proposal type. Proposal for: *Enter Name of Course or Program
	Requirements by Proposal Type

	Proposal Expectations: If there is uncertainty about whether a specific expectation applies, consultation with your Dean or Director is advised.

	New Program
	Program Revision
	New Course
	Course Revision

	 Estimated time for implementation once submitted to ICC:
 See the Education Council Meeting Schedule for submission dates.
	3-6 months
	3-6 months
	3-6 months
	1-2 months & 
next applicable semester

	 Approval required by:
	ICC, EdCo & the Board1
	ICC & EdCo

	Academic Priorities & Resource Allocation

	Alignment with Institutional Goals: The curriculum/program aligns with the College’s Inspire Strategic Plan.
	☐	☐	☐	☐

	Needs Assessment: A needs assessment has been conducted to justify the necessity of the new or revised curriculum. For programs, this includes a description of the anticipated contribution of the proposed program to the mandate and strategic plan of the institution, an overview of risks and mitigation strategies, and learners/communities served by the program.
	☐	☐	☐	☐

	Budget and Financial Plan: A detailed budget and financial plan has been developed to support the implementation and sustainability of the program. Under the BC Tuition Limit Policy, Okanagan College may set tuition and fees for new and significantly revised credit programs with Board approval.
	☐ 
	As needed 
	As needed 
	As needed 

	
	
	☐
	☐
	☐

	Resource Availability: The necessary resources (faculty, facilities, technology, etc.) are available to support the new program or revisions.
	☐
	☐
	Not Required

	Proposal Quality

	Documentation: The proposal and necessary documentation is prepared to an exceptional standard and the proposal submission includes a comprehensive rationale, syllabus, supporting materials, and a fully complete Kuali form.
	☐	☐	☐	☐

	Curriculum Requirements

	Description: Is written in plain language and uses complete sentences. Describes the course/program in a way that appeals to prospective students while accurately reflecting the course/program content.
	☐	☐	☐	☐

	Learning Outcomes: Are consistent with the course description and topics, entered directly in Kuali, and are clearly articulated to ensure they are measurable, achievable, and follow current best practice.
	☐	☐	☐	☐

	Curriculum Design: Is comprehensive and includes course descriptions, prerequisites, and credit hours.
	☐	☐	☐	☐

	Accreditation Standards: The curriculum meets relevant accreditation standards and regulatory requirements, as appropriate. 
	☐	☐	As needed
	As needed 

	
	
	
	☐	☐
	Assessment Plan: A robust assessment plan has been developed to evaluate the effectiveness of the curriculum, and course and program learning outcomes.
	☐	☐	☐	☐

	Accessibility: Accessibility standards have been considered including a review of the College’s EDISJ Principles and access to open education resources.
	☐	☐	☐	☐

	Implementation Timeline: A realistic timeline is included for the implementation of the new program and course or curriculum changes. The proposed implementation date should be following the approval date.
	☐	☐	☐	☐

	Internal/External Transfer: Has been considered into or from other courses/programs.
	☐	☐	☐	☐

	Laddering: The proposal identifies how the course or program ladders into or from other credentials including laddering from Continuing Studies courses. PLAR has been considered. 
Note: For programs that ladder, PSIPS approval should be considered in relation to the implementation dates for new and revised programs.1
	☐	☐	☐	☐

	Cross Listing: Has been reviewed and the proposal clearly identifies cross-listed courses.
	Not required
	Not required
	☐	☐

	Student Transition Plan: Current students are able to graduate under the proposed changes.
	Not required
	☐	As needed 
	☐

	
	
	
	☐
	

	Credential Completion: The graduation requirements are outlined and indicate the minimum grade or GPA needed to 
obtain the credential.
	☐	☐
	Not required
	Not required

	Consultation with Required and Interested Parties
Please allow up to 1 month for consultation with required and interested parties prior to the ICC submission deadline. If consultation does not occur within Kuali, written proof of consultation must be uploaded in the “Consultation Documentation” section in Kuali. Engage interested parties to gather input and support as appropriate but not limited to:

	· Required Review in Kuali:
The curriculum has the support/input from the following parties:
· Portfolio/Department Dean
· Library Services
· IT Services
· Education Technology
· Co-op
	☐	☐	☐	IT Services 
as needed 
☐

	· 
	
	
	
	☐

	· Program Department/Portfolio
The curriculum has the support/input of the department or portfolio where the curriculum was proposed.
	☐
	☐
	☐
	☐

	· 
	Date consulted: Click or tap to enter the date of consultation

	· Related Program Departments/Portfolios
The curriculum has the support/input of Deans and departments from related portfolios.
	☐	☐	☐	☐

	· 
	Date consulted: Click or tap to enter the date of consultation

	· Information Systems: Course and program codes are provided for new programs and courses.
	☐	Not required
	☐	Not required

	· 
	Date consulted: Click or tap to enter the date of consultation

	· Adult Upgrading
The curriculum for which the admission requirements or prerequisites include high school course credit has the support/input of Adult Upgrading.
	☐	As needed
	☐	As needed

	· 
	
	☐	
	☐
	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Program Advisory Committees
The curriculum has the support/input of the appropriate PAC(s).
	☐	☐	As needed
	As needed

	· 
	
	
	☐
	☐

	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Indigenous Advisors
The curriculum has the input of Indigenous Advisors.
	☐	As needed
	As needed
	As needed

	· 
	
	☐	☐	☐
	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Teaching and Learning
The curriculum has the input of Teaching & Learning.
	☐	☐	As needed
	As needed

	· 
	
	
	☐	☐
	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Financial Aid
The program meets requirements to be eligible for financial assistance or grant funding. 
	As needed 
	As needed 
	As needed
	As needed

	· 
	☐	☐
	☐	☐
	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Community Partners
The curriculum has input from community partners including but not limited to employers, local businesses, Indigenous organizations, healthcare providers, and trades associations. 
	☐	☐	As needed
	As needed

	· 
	
	
	☐
	☐

	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Provost Council
New curriculum has input from Provost Council to ensure alignment with academic priorities.
	☐	Not required
	As needed
	Not required

	· 
	
	
	☐
	

	· 
	Date consulted: Click or tap to enter the date of consultation if needed

	· Registrar’s Office
The curriculum aligns with academic policies, admissions, scheduling, registration systems, and credentialing requirements to support the curriculum’s implementation. 
	☐	☐	☐	As needed

	· 
	
	
	
	☐
	· 
	Date consulted: Click or tap to enter the date of consultation if needed 



	Form submitted by:
	[bookmark: Text1]      Name, Title      
	Click or tap to enter a date.

Please upload this form as a consultation document in Kuali once complete.
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