
Once your address has been updated,
go to myOkanagan> My Student

Resources > Academic > Request
Transcripts > Request Official

Transcript.

*Choose only ONE address field*
External College Code: Use if sending a
transcript to another college/university.
One of your addresses: Use dropdown menu
to choose your address. 
Internal College: Use if you are sending a
transcript to a department within the college. 
Issue to: Use if sending to a person or
business. 

How to Order an Official
Transcript

If you want your transcript to go to your
home address, make sure that your address
is up-to-date. Go to Self-service > Personal

information > Update Addresses and
Phones. 

Make sure your address
is up-to-date



If you owe fees or have a financial hold on
your account, you cannot order a transcript

until fees have been paid in full. 

Please note: 

Select the highest term available
in the drop down and Delivery

Method.

Payments are made through
PayMyTuition


