
TRADES APPRENTICE PAYMENT EXPERIENCE 

Click on the link on the trades website or here to start your payment via   PayMyTuition. 

This will take you to the identity verification screen.  Enter your first and last name, your student ID 
and your date of birth and click NEXT. 

 

 

You will receive a one-time code to the preferred email address that you have on file with Okanagan 
College. Enter the code to access the payments system.  If you do not have access to the email 
address indicated, please contact the Trades OƯice to update your email. 

 



To make a payment, click Make Payment on the PayMyTuition Payment Center.  

 

Click on PAY NOW beside Make a deposit or pre-payment.  

 

  



Check oƯ the box for Trades and Apprenticeship payments and enter the amount that you would 
like to pay in the box on the right.  Then click PAY NOW to proceed to the payment screen. 

 

 

  



Select your payment method from the drop-down menu.   

 

  

Credit Card 



The first time you make a payment through this portal, you will need to Add New payment method. 
You will be given the option to save your credit card number in the system for future payments.  

 

 

 

  

Credit Ca 



 

Stored credit cards will be listed under Active Payment Options. Select your card and click Next to 
proceed to the confirmation screen.  

 

 

  



Review your payment details on the Confirm & Pay page then click PAY NOW to finalize your 
payment.  

 

  

Joe Smith JSmith@email.ca 250-870-1234 

123 Apple Drive 

V1Y 4X8 

JSmith@email.ca Joe Smith 300987654 



Your payment will be processed, and you will see the payment status page below.  Click on 
Download Payment Receipt to obtain your receipt if needed.  Your payment will be immediately 
recorded to your student account.  

 

  

5.00 

5.00 5.00 



Sample Payment Receipt: 

 

$5.00 $5.00 

Joe Smith 300987654 

Joe Smith 

123 Apple Drive, Kelowna BC V1Y 4X8 


